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Dear Parents,

On behalf of Timor Primary School, | would like to welcome you to our school in
2026. | am sure that you and your child’s fime with us will be exciting, happy and
educationally rewarding.

Timor Primary school is a thriving learning community where there is a genuine
interest and commitment to your child’'s wellbeing and education. Our school
provides a supportive environment with dedicated and enthusiastic tfeachers and
support staff. | am proud of our team and the experiences and opportunities they
offer our students.

The Primary years of education are the most significant in preparing your child for
successful lifelong learning. We believe that a close partnership with parents and
the community helps ensure each child reaches their full potential.

At Timor Primary School we aim to create a passionate and safe learning
environment that inspires, challenges, and supports all students to achieve their
personal best, become critical, creative thinkers that make a positive contribution
to the community and world in which they live.

Our school’s desire is to assist each student to develop as a happy and healthy
human being. Our approach is based on best contemporary research. It has
moved beyond intervention alone to arich approach to learning and teaching to
develop socially and culturally capable global citizens.

The information in this book is a guide to help you become familiar with the
day-to-day activities of our school.

Please feel free to contact me at any time if you have any questions or concerns
by phone, email Andrew.Tatchell@education.vic.gov.au or by setting up an
interview by phoning the school office.

Yours sincerely,

Andrew Tatchell
Principal
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Term Dates 2026

15t Term 28t January — 2nd April 10 Weeks
27d Term 20th April — 26th June 11 Weeks
3rd Term 13th July — 18th September 9 Weeks

4" Term 5th October - 18t December 11 Weeks

Teaching Times

Session 1 9:000m-10:00am
Session 2 10:00am-11:00am
Recess 11:00am-11:30am
Session 3 11:30am-12:30pm
Session 4 12:30pm-1:30pm
Lunch 1:30pm-2:10pm
Session 5 2:10pm-3:10pm

2026 Public Holidays

Labour Day Monday 9" March
Good Friday Friday 3rd April
Easter Monday Monday éth April
ANZAC Day Saturday 25t April
King's Birthday Monday 8™ June

Friday AFL Grand Final Subject to AFL Schedule
Melbourne Cup Day Tuesday 3rd November

Prep Rest Days

Prep students do not attend school for the following Wednesdays of term 1:

Wednesday 4™ February

Wednesday 11t February
Wednesday 18nd February
Wednesday 25" February

During this time Mrs. Wood will make appointments with Prep families to undertake
relevant assessments with all Preps students.
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Important Dates

Staff return — Tuesday 27" January

Students return — Wednesday 28t January

Welcome Back Afternoon Tea — Monday 9t February
Education Week - TBC

Science Week — 15t — 23rd  August

Book Week — 22nd - 28th August

Literacy and Numeracy Week — 29" August - 4th September

Grandparents Day — TBC

20246 Curriculum Days (pupil free)

Term 1 - TBA
Term 2 - TBA
Term 3 — Monday 2nd November

Term 4 - TBA

School Hours

The school hours for students are from 2:00am unfil 3:10pm daily.
School dismisses at 2:30pm on the last day of Terms 1, 2 and 3.

Students will be dismissed on the last day of Term 4 at 1:00pm.

Students will be supervised from 8:30am daily and therefore should not be at school

before this time unless negotiated with the principal.

See our Yard Duty Supervision Policy
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Education Support LNEIP

Values

Encouraged and accepted behaviours at Timor Primary School are based on our
school values. Our current school values are Respect, Responsible and
Achievement.

These values are reinforced in classrooms and in the school yard on a daily basis in a
variety of ways.

Vision

Our Vision is to develop confident learners who take ownership of their learning, are
proud of their achievements and are well prepared for the ever-changing world
that awaits them. Students are also encouraged to develop a social conscience,
which enables them to conftribute to their family, school and wider community.
Students will have success for today and be prepared for fomorrow
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Moral Purpose

Our Moral Purpose is to improve outcomes for every student, in every year level on
every day at Timor Primary school.

School Motto

Our School Motto is ‘Turning Learners into Leaders’.

Our Statement of Values and School Philosophy Policy is available on our Welbsite.

Student Leaders

Timor Primary School will have two Student Leaders. Student Leader positions are
only open to Year 6 students and the process is completed in December the
previous year. Please see the Student Leadership Process for more details.

House Leaders

Timor Primary School will have two House Leaders — Grand Duke and North Duke.
House Leader positions are only open to Year 6 students and the process is
completed in December the previous year. Please see the Student Leadership
Process for more details.

Student Representative Council (SRC)

The Student Representative Council gives the students an opportunity to provide
student voice, express their views, ideas and opinions regarding school. Years 2-6
has an elected representative whose role it is to put forward discussion topics raised
within the classroom.

2025 School Leaders — Andrea & Aiden 2025 House Leaders — lzzy & Jack
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The School Council welcomes all parents and friends to Timor Primary School. As
elected representatives of parents and staff, school council members hope that
your association with the school will be enjoyable and profitable for both your
child/ren and yourself.

School Councils are Corporate Bodies constituted at all Victorian Government
schools as required under Education Regulations. They have a very important role to
play in the running of the school because they not only represent the community
that the school serves, but they oversee school operations in many significant areas.
Both parent and employee interests are represented on the School Council via a
constituting order that includes five non-Department of Education members elected
by the school community, two DET members, (including the Principal) and one
co-opted member.

Elections for School Council are conducted each March, and details are included in
the Newsletter at the appropriate time. We hope you will consider serving on the
School Council at some time during your child’s schooling at Timor Primary School.

School Council meetings are currently held on the third Monday of the month at a
time determined at the Annual General Meeting by the newly elected Council.

School Council Subcommittees

Sub-committees of School Council are formed following the Annual Council
Elections and an invitation is extended to all parents to be a member of one of
these committees. Information regarding this will be in the Newsletter.

Parent Involvement

Parent involvement through assisting in the classroom, supporting lunch order days,
aftendance at working bees, decision making or fundraising is a two-way process.
Parents share time and skills for the benefit of the students and at the same time,
gain personal satisfaction from their contributions. At Timor we encourage parents to
be active members of our school and be involved in our School Council, Working
Bees, helping on special days or as classroom volunteers. All volunteers must have
an up-to-date Volunteer Working with Children’s Check and provide a copy of this
to the school.

Volunteer to Employee Check | Working with Children

See our Volunteers Policy
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The Parent Payment Arrangements are endorsed by School Council prior to the
following school year and outlines the contributions that can be made by families.
Parents are required to order and pay for their child’s booklist pack through
Education Plus. The school will take delivery of these packs in late January and
ensure all items are named and labelled. This information is provided to families in
Term 4 each year to allow for budgeting and planning for payment of fees.

As always if you experience any financial difficulty with meeting payments please
come in or ring and talk to us. We will always try to work out a way to provide
support.

2026 Parent Payment Policy

At Timor Primary School we believe a uniform is important for all children attending this
school. It is compulsory. A uniform helps to develop a sense of individual and
collective pride in their identification with the school. This dress code will promote
group security and individual safety, particularly on excursions. Please see the Student
Dress Code Policy on our website.

Uniform items include:

< Navy with Red contrast Polo
Top

< Navy Blue Hoodie/Jacket

< Navy Trackpants/Pants/Shorts

< Red Checker Dress

< Black Runners/Shoes

< Bucket/Brim Hat

< Winter Beanie

% Year 6 students are invited to
wear a specifically designed
Red with White contrast ‘Year 6’
polo top approved by all Year 6
students and staff.

Allitems can be purchased at cost from the front office. Please note that some stock
will need to be ordered in. The school also stocks a small amount of discounted
second-hand uniform from time to time. Please enquire at the office.
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Jewellery

Apart from watches, jewellery is not appropriate for school wear. Earrings other than
studs are especially dangerous.

Hair

Hair is required to be kept off the face. It is also recommended that long hair be
tied up.

See our Student Dress Code Policy

Timor Primary School takes pride in the curriculum
program it provides. Teachers review and plan
learning tasks based on the needs of individuals.
Each student is immersed in 10 hours of Literacy
and 5 hours of Numeracy instruction per week.
Teachers are assessing student’s abilities

@mmge 95719& throughout the year on an ongoing basis.
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Our Prep to Year 6 students take part in an
extensive assessment program. Our Year 3 and 5 students are assessed by the
National Assessment Program for Literacy and Numeracy (NAPLAN), which is
conducted in March of each year.

If you would like to know about your child’s progress at any time of the year, feel free
to contact your child’s teacher to make an appointment.

Reports

Student reports are sent home twice a year. Semester 1 and 2 reports will go home in
the last week of Terms 2 and 4. Please contact your classroom teacher anytime you
have questions about your child’s progress.

Parent Teacher Meetings

At Timor Primary School we value the importance of home/school partnerships. There
are several scheduled opportunities for parents and teachers to meet and discuss
your child's progress and areas for growth throughout the year.

Start Up Interviews

Start up interviews will provide parents and teachers with the opportunity to discuss
any key information and set home/school expectations for the year.

Student Support Group Meetings

Students who qualify for an Individual Education Plan (IEP) will have a Student Support
Group (SSG) meeting each term.
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Parent Teacher Interviews

Parent Teacher Interviews are a great opportunity to support your child in their
education and build strong connections with the school.

Term 1 - Start up Interviews including SSG meetings — Monday 16t and Wednesday
18th February (3:20-5:00pm)

Term 2 — SSG Meetings — Monday 111h and Wednesday 13" May (3:20-5:00pm)

Term 3 — Parent Teacher Interviews — Monday 20th and Wednesday 22nd July
(3:20-4:40pm) & SSG Meetings — Monday 3rd and Wednesday 5" August (3:20-5:00pm)

Term 4 — SSG Meetings — Monday 26™ and Wednesday 28" October (3:20-5:00pm) &
Student-led Conferences — Monday 30th November and Wednesday 2nd December
(3:20-4:40pm)

Students are encouraged to attend all interviews/SSGs with their parents/guardians.

uEducateUs

Timor Primary school uses the online program uEducateUs to
RSN communicate  with families.  Announcements, permission  forms,
= newsletters, absence reporting and general notes are sent via this
platform. On enrolment a personalized login will be created for you to
access the program. Please see Business Manager Andrea Potter if you
have any queries or issues. It is an expectation that all families use
uEducateUs where possible. Please refer to the Parent Handbook and
Instructions to download the uEducateUs Mobile App

Facebook

Timor Primary School has an official Facebook page
—Timor PS Community. In order for the group to
work effectively, we have some rules in place:

e The page is for communication from school
to home and about school activities for
family members of students only.

e |[tis not a discussion board or a place to air grievances.

e Itis not an avenue to contact staff, please use email or the phone during
school hours for this.

e There will be no advertising on this page unless it is directly related to school.

e No parents are to post photos on the page e.g. from sports days without
permission from the Principal, Office staff or classroom teacher as they will
know if permission has been signed.

e The schoolretains the right to delete any posts that are put on this Facebook

page.
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Using Facebook involves all members respecting the privacy of everyone and as this
journey evolves there will be new learnings. The Photographing, Filming, Recording
Students Consent form you signed when you enrolled your child gives the school
permission to put student’s photos online. If you have any concerns please contact
the Principal or see our Photographing, Filming, Recording Students Policy.

School Website

The school's website has a range of information available and can be located at:

www.limorprimaryschool.vic.edu.au

Student Diaries

All Timor Primary School students will have their own diary. Notes from home to
teachers and teacher to home can be written in these diaries. The diary is also the
place to record your child’s “home reading program.” It is important you check your
student’s diary each day.

Contacting the School

Parents are welcome to contact the school and discuss any concerns they have, but
to avoid undue interruptions to class, any interview with a teacher should be arranged
beforehand. Appointments can also be made to see the Principal by phoning (03)
54612595.

Emergency Contacts

A student emergency contact book is maintained so that parent contact and/or
medical treatment can be arranged without delay when the need arises. An
ambulance is called if this is deemed necessary. Parents are advised to check their
level of cover for this service.

To keep the register up to date it is most important that the school be advised of any
changes to the information supplied.

Mobile phone numbers also need to be kept up to date.
In the event of a major emergency, we use these numbers to contact you quickly.
Newsletter

Each Thursday fortnight you will receive the school newsletter via uEducateUs. They
are also available at the front office or on the school website. Items from the
community are most welcome to be included, subject to available space and
appropriate article size, but must be handed or emailed in a PDF format to the office
by 12 noon on Wednesday otherwise they will not appear until the next publication.

Assembly

School assemblies are held every fortnight on Mondays starting at 2:00am in the
multi-purpose room. Parents, grandparents and special friends are encouraged to
aftend.
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Rights and Responsibilities

Every member of the Timor Primary School community has the right to fully participate
in a supportive and inclusive educational environment.

We adhere to the principles of the Equal Opportunity act.
Students have the right:

e To work in a secure and safe
environment.

e To play and learn happily, without
interference from others.

e To be accepted and valued as an
individual and be treated with
respect.

e To have equal access to the
school facilities and equipment.

e To fully participate in the school’s
educational program.

Students have the responsibility:

To confribute and be involved in learning situations.

To be thoughtful, respectful and courteous towards others.

To ensure they do not interrupt the learning of others.

To be positive ambassadors for our school when at school and when
participating in activities outside of school — camps, excursions, sport etc.

To respect the rights of all members of the school community.

To obey classroom rules and accept the consequences for non-compliance.
To conftribute to the school’s clean and healthy environment.

To maintain the school’s standard of Dress and the Sun Smart Policy.

See our Student Wellbeing and Engagement Policy and Bullying Prevention Policy

Child Safe

Timor primary School is committed to providing a safe environment for all children
and to protect them from any form of abuse or neglect.

Our school’s desire is to assist each student to develop as a happy and healthy
human being. Our approach is based on the best contemporary research. It has
moved beyond intervention alone to a rich approach to learning and teaching in
order to develop socially and culturally capable global citizens.
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Commitment to Child Safety

All students enrolled, and any child visiting Timor Primary School, have a right to feel
safe and be safe at all times. The wellbeing of children in our care will always be our
first priority, we have zero tolerance to child abuse, and any inappropriate
behaviour directed towards children. We aim to create a child safe and child
friendly environment where children feel safe and are free to enjoy life to the full
without any concern for their safety, providing them with the best opportunity to
flourish as human beings.

Staff commitment:
Each staff member of a school performs an essential personal role in the teaching of
children, not only educating them academically, but with social and wellbeing skills.
Therefore, within her/his particular responsibilities, the staff member undertakes to:
e exercise a duty of care towards all students, consistent with school policies
and Victorian Education Department guidelines;
e recognise, value and protect the uniqueness, potential and dignity of each
student;
e be sensitive to each student’s religious, social and cultural background and
affirms the richness of this diversity;
e foster the development of each student’s self-concept and their ability to
interact harmoniously and productively with others;
e support students in developing increased responsibility for personal decision-
making and action.
e be committed to justice and equity for all students, in all interactions,
educational opportunities and outcomes;
e Use agreed instructional and behavioural practices and interventions;
support and actively promote a safe and positive school environment;
e foster relationships with students which are based on trust, honesty and
integrity.
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Children’s Right to Safety and Participation

The staff and volunteers of Timor Primary School
encourage students to express their views. We listen to
their suggestions, especially on matters that directly
affect them. We actively encourage all students to
openly express their views without harming others and
feel comfortable about giving voice to the things that
are important to them.

We teach students about what they can do if they feel
unsafe. We listen to and act on any concerns students,
or their parents or carers, raise with us.

Timor Primary School’'s commitment to student rights
and responsibilities are detailed in our Student
Wellbeing Policy and this policy ensures that the
students within our community are afforded the
opportunities and rights that they deserve.

Valuing Diversity and Inclusion
At Timor Primary School we value and celebrate diversity, especially cultural
diversity, and we do not tolerate discriminatory practices. To achieve this we:

e promote the cultural safety, participation and empowerment of Aboriginal
students and their families.

e promote the cultural safety, participation and empowerment from culturally
and/or linguistically diverse backgrounds and their families.

e promote the personal safety, participation and empowerment of students
with a disability and make them feel welcome and part of all aspects of
school life, providing opportunity for students with disabilities to thrive.

See our Child Safety Policy

Behaviour Management

Behavioural expectations of students, staff and families are grounded in our school’s
Statement of Values. Student bullying behaviour will be responded to consistently with
Timor Primary School’s Bullying policy.

When a student acts in breach of the behaviour standards of our school community,
Timor Primary School will institute a staged response, consistent with the Department’s
Student Engagement and Inclusion Guidelines. Where appropriate, parents will be
informed about the inappropriate behaviour and the disciplinary action taken by
teachers and other school staff.

Disciplinary measures may be used as part of a staged response to inappropriate
behaviour in combination with other engagement and support strategies to ensure
that factors that may have contributed to the student’s behaviour are identified and
addressed. Disciplinary measures at our school will be applied fairly and consistently.
Students will always be provided with an opportunity to be heard.
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Disciplinary measures that may be applied include:

warning a student that their behaviour is inappropriate
teacher conftrolled consequences such as moving a student in a classroom or
other reasonable and proportionate responses to misbehaviour
withdrawal of the yard and/or privileges
referral to the Principal
referral to the Mental Health in Primary Schools Wellbeing Leader
Restorative Practices conversation
detentions
behaviour plan developed
behaviour support meetings
suspension

e expulsion
Suspension and expulsion are measures of last resort and may only be used in
partficular situations consistent with Department policy.

Corporal punishment is prohibited in our school and will not be used in any
circumstance.

Timor Primary School uses the following research-based frameworks in conjunction
with their Behaviour Management Process:

School Wide Positive Behaviour Support

School-wide positive behaviour support (SWPBS) is a framework that brings together
school communities to develop positive, safe, supportive learning cultures. SWPBS
assists schools to improve social, emotional, behavioural and academic outcomes for
children and young people. When SWPBS is implemented well, teachers and students
have more time to focus on relationships and classroom instruction.

Students and staff benefit from:

eincreased respectful and positive behaviour

*increased time focused on instruction

*improved social-emotional wellbeing

*positive and respectful relationships among students and staff
eincreased adoption of evidence-based instructional practices

*a predictable learning environment with improved perceptions of safety and
increased attendance.

Restorative Praclices

Restorative practice seeks to repair relationships. Restorative practice is a strategy
that seeks to repair relationships that have been damaged, including those damaged
through bullying. It does this by bringing about a sense of remorse and restorative
action on the part of the offender and forgiveness by the victim.
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The rationale behind this approach is that when offenders reflect upon their harm to
victims:

e They become remorseful and act restoratively.

e Practitioners can focus on the unacceptable behaviour of offenders rather
than their moral character.

e This canlead to healthier interpersonal relations among members of the school
community and more effective learning.

Timor Primary School Behaviour Management Process

STEP 2
REMIMDER
Wearbal remindar:
1. Rainstate the ax -
pactation, moved

within the classroom
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Timor Primary School Positive Behaviour Program — ‘Timor Trading’

“Timor Trading” is designed to recognise and reinforce positive behaviours and the
school values of all students. Each staff member will have a bank of money that will
be paid to students when they demonstrate our school values of Be Respectful, Be
Responsible and Achieve your Potential. There is a weekly allocation of $20 per full
time staff member (or $8 per day worked). Students will be responsible for and store
their money in their named zip lock bag inside their book box. Students can choose
to spend or save up their money.

Complaints

Timor Primary School welcomes feedback, both positive and negative, and is
committed to continuous improvement. We value open communication with our
families and are committed to understanding complaints and addressing them
appropriately. We recognise that the complaints process provides an important
opportunity for reflection and learning.

We value and encourage open and positive relationships with our school community.
We understand that it is in the best interests of students for there to be a trusting
relationship between families and our school.

See our Complaints Policy

Mental Health in Primary Schools Wellbeing Leader (MHWL)

MHWLs are qualified teachers registered with the Victorian Institute of Teaching, who
work across the school to implement a whole-school approach to mental health and
wellbeing for students, staff, and families based on a broad knowledge of the needs
of the school community. This includes:

e building the capacity of school staff, in particular classroom teachers, to
identify and support students with mental health concerns in the classroom

e supporting the school to create clear referral pathways internally (within
school) and externally (to community services) for students identified as
requiring further assessment and intervention
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e coordinating targeted mental health support for students by working with
regional staff, school wellbeing and leadership teams, teachers,
parents/carers, and external agencies.

The MHWL role focuses on mental health and wellbeing promotion, prevention and
early intervention, rather than the implementation of clinical or allied health
approaches. Mrs Ashleigh Hoban will work as the schools MHWL and is available on
Wednesdays and Fridays.

The Children’s Wellbeing Continuum

The Children’s Wellbeing Continuum is a check in tool designed to support
conversations around students’ mental health and wellbeing. This tool will be used
universally across our school. It is encouraged to use this tool at home to help students
build awareness of their feelings and understand that support is available at home
and school.

The Wellbeing Continuum helps us (and you at home) to think about:

e When a child is doing well and thriving
e When they might be just getting by
e Orwhen they could be struggling or overwhelmed and needing extra support

®

Good Coping Strugglir

32022 Murdoch Children's Research Institute

Morning Circles

At our school, we begin each day with a short Morning Circle, a practice from the
Berry Street Education Model that helps students feel calm, connected and ready for
learning. Morning Circles build a strong sense of belonging and create a safe,
predictable start to the day. This routine helps every child feel seen, supported and
prepared for a successful day of learning.
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Timor PS Morning Circle Routine
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Mental Health and Wellbeing Newsletter

Within our fortnightly newsletter is a mental health and wellbeing component. We
strongly encourage you to access each issue through UEducateUs as it contains
resources and services for families, short, engaging activities you can do at home with
your child and student-led content such as student interviews, advice columns and
photos.

Engagement and Wellbeing Coordinator

The Leader of Wellbeing and Engagement works in collaboration with the school
leadership tfeam and colleagues to ensure the promotion of student wellbeing. Lead
further implementation of School Wide Positive Behavior Support (SWPBS), Berry Street
Education Model, Respectful Relationships, Kimochis and The Resilience Project. They
actively support identified students and families and are the conduit with support
services.

Key aspects include:

- Coordinating the development, documentation and implementation of
SWPBS, Berry Street Education Model, Respectful Relationships, Kimochis
program, The Resilience Project and Seasons for Growth.
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- Ensuring that the student management
system (UEducateUs) is used effectively and
consistently across the school to log student
case notes and follow up v

- Providing support to classroom teachers
through classroom visitations and coaching

- Acting as aresource for parents and staff on
issues relating to wellbeing

- Supporting the attendance officer to *
improve student aftendance and
implement the attendance strategy

- Support classroom teachers and the
principal with the Disability Inclusion Profile —
3 process

- Licise with families requiring wellbeing support and assist them with relevant
referrals

- Plan and facilitate small group wellbeing programs that meets the needs of the
identified students (e.g — Friends Toolkit, Shine)

Michelle Coburn will again be in this role in 2026. Michelle works on Wednesday
and Thursday.

Attendance

We all want our children to get a great education, and the building
blocks for a great education begin with students coming to school each
day. If students miss school regularly, they miss learning the fundamental
skills that will set them up for success in the later years of school. There is no “safe”
number of days for missing school — each day a student misses puts them behind and
can affect their educational outcomes. Each absent day is associated with
progressively lower achievement in literacy and numeracy.

We will regularly update you on the newsletter, school Facebook page and visuals in
our office on how our school attendance rates.
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Re-thinking Attendance

School Achievement
Attendance

These students have missed 5-10 days in a school year
Attendance * More likely to be achieving well at school

95-97% * Fairly easy to catch up with work after absences
* Maintain school friendship groups

These students have missed 11-20 days in a school year
* May find it challenging to keep in touch with learning
* May be disconnecting from school friendship groups
* Atrisk of disengaging

These students have missed 21-40 days in a school year
Attendance » 2.5 years of schooling missed by Year 12

80-90% * Difficult to stay in touch with school work
* Difficult to maintain school connections

These students have missed more than 40 days in a school year
Attendance * More than one day per week

below 80% * Disconnected from school

* Almost certainly have academic & social difficulties

Cumuldtive Effect of Missing School

If a student misses... That equals... Which is... And over 13 years of

schooling that is

1 day per fortnight 20 days per year 4 weeks per year Nearly 1.5 year
1 day per week 40 days per year 8 weeks per year QOver 2.5 years

Getting in early

Attendance patterns are established early — a child regularly missing days in
kindergarten or in the early years of school will often continue to miss classes in the
later years and receive lower educational outcomes and social skill development
than their classmates. It is vital that students come to school every day — even in the
early years of primary school.

What we can do

The main reasons for absence are:

Sickness — There are always times when students need to miss school, such as when
they are ill. It is vital that they are only away on the days they are genuinely sick, and
setting good sleep patterns, eating well and exercising regularly can make a big
difference.

“Day off” — Think twice before letting your child have a “day off” as they could fall
behind their classmates. ‘Every Minute Matters’

If, for any reason your child must miss school, there are things you can do in
collaboration with your school to ensure they do not fall behind:
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Speak with your child’s classroom teacher and find out what work your child needs to
do to keep up.

Develop an absence-learning plan with your child’s teacher and ensure your child
completes the plan.
If your child must miss school, speak with your classroom teacher as early as possible.

If you are having attendance issues with your child, please let your classroom teacher
know so we can work together to get your child to school every day.

Absences

It is a legal requirement for parents to supply an
explanation for their child’'s absence from school. If
your child is absent from school for any reason,
please either log this on uEducateUs or call the
school.

Late Arrivals

If your child is arriving late to school (after 9.00am)
please report to the office and sign in your child at
the Kiosk on the front counter.

Arriving late disrupts others and means your child misses valuable learning.

Leaving School during School hours

If you wish for your child to leave school during the day for any reason you must
provide a note to the classroom teacher. On pick up please present to the office to
sign out/in your child on the Kiosk.

*No child is to leave the school ground during the school day unless accompanied by
a parent/ adult nominated by a parent, or with permission from the Principal.

See our Attendance Policy
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https://www.timorprimaryschool.vic.edu.au/source/Policies/Attendance%20Policy%20(1).pdf

Staff at Timor Primary School are trained in General First Aid (including
CPR), Anaphylaxis and Asthma management and attend regular first aid +
training. If your child does become ill or suffers an injury during school
time, you or your emergency contact will be contacted via telephone or FIRST AID
note depending on the seriousness of the illness/ injury. In some cases, it

will be necessary to collect your child from school.

In serious situations an ambulance may be called. Ambulance membership is at
individuals’ discretion; however, this will not affect the school’s decision to call an
ambulance if deemed necessary. Any expenses incurred will be at the families’
expense.

See our First Aid Policy

Medications at School

Children are not permitted to have medications in their possession or self-administer
unless it is asthma medication, which they have been trained to use correctly. Parents
must complete a Medication Authority Form (available from the office) to enable a
staff member to administer ANY medication. All medication must be taken to the
office.

See our Administration of Medication Policy

Asthma and Anaphylaxis

The school requires medical action plans for students with Asthma and
Allergic/Anaphylaxis reactions. These need to be completed and signed by a
medical practitioner and be updated annually.

See our Asthma Policy and Anaphylaxis Policy

School Nurse

The School Medical Service nurse visits the school each year to examine Prep
children, to follow up with children seen previously and to examine children who
may be referred by parents or staff. Parents are contacted and permission is
granted if staff think it is appropriate to refer children.
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Medical exclusion of children from school

To reduce the risk of infection to others at the school, students suffering from the
following infectious diseases are excluded from attending school for various periods
of fime in accordance with the Department of Education guidelines:

Chicken Pox Conjunctivitis

Diphtheria Diarrhea

Hepatitis Hepatitis B

Impetigo Leprosy

Measles Mumps

Head Lice Ringworm

Poliomyelitis Rubella

Scabies Trachoma

Tuberculosis Typhoid

Paratyphoid Meningococcal Infection

Streptococcal Infection  Whooping Chough

For more information, please see https://www.health.vic.gov.au/infectious-
diseases/disease-information-and-advice

Referrals

Students have access to Department of Education Student Services (SSS), such as
Speech Therapy, Psychologists and Educational Assessments through a referral
process. Please contact the Principal, or class teacher for more information.

SPEECH AND LANGUAGE SUPPORT

spAIDES

Students that who are referred to and identified by the Department Speech
Pathologist are referred to the spAIDES Program. spAIDES is facilitated by trained
Education Support staff as they provide targeted speech and language intervention
to small groups of students.

External Speech Pathologist

The school employs an external Speech Pathologist for 3 hours per week to work with
individuals or small groups on targeted speech and language interventions
throughout the year.
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Psychs in Schools

Psychs in Schools workforce contracts or employs Registered Psychologists with
Endorsement in Educational and Developmental Psychology and/or Endorsement in
Clinical Psychology. These Registered Psychologists are matched to schools and are
the primary psychologists leading all assessment and treatment via a co-therapy
model with practicum students from our partner universities.

Our ‘psychs’ support students with issues such as:
e Anxiety
e Depression and Mood Issues
e Conduct and Behavioural Problems
e Trauma
As well as other common childhood problems such as:
e Parental Separation
e Friendship Problems and Social Skills
e Grief and Loss
e Bullying and Conflict Resolution

For students with severe and complex presentations, we work with schools to find
appropriate external supports.

The school has an Emergency Management Plan in place in the event of any
emergency.

We are a ‘Bushfire at Risk’ (BARR-3) school and plan for this situation appropriately
prior to and throughout the bushfire season.

If an emergency situation occurs the school would be advised by the CFA, Police
and Emergency Management Services of DET.

On a Catastrophic/Code Red day the school will be closed. Parents/Carers will be
noftified of a closure at the earliest possible time.

[WoBERATE "] [FicH |

Plan and prepare Be ready to act
[ZA NN CATASTROPHIC
Take action now to For your survival, leave

protect life and property  bushfire risk areas
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New Enrolments

We welcome all enrolment enquiries at Timor Primary School.

A tour of our school with the Principal should be arranged by contacting the general
office.

The following documentation is required when enrolling your child:

e Original Birth Certificate — If you do not have an original Birth Certificate, you
will need to apply to Births, Deaths and Marriages to get one.

e Immunization Certificate — through the Australian Immunisation Register under
Medicare from your MyGov account

Please see Enrolment documentation checklist for parents and carers

Kinder / Prep

Meetings between the Kindergarten and Prep teachers
take place during the year. A transition program runs
throughout the year with joint activities planned:

e Reciprocal visits throughout the year with kinders
and childcare centres.

e ‘Stepinto Prep’ (come and try prep) sessions are
facilitated once in Terms 2 and 3.

e Our transition program is held during Term Four.
The program runs for several weeks in November
and December, with the last day coinciding with
the State-wide Transition Day in December.
The program aims to develop your child’s sense of
identity and wellbeing, their confidence and
ability to interact with others, as well as developing
a sense of belonging to our school, meeting and
interacting with staff and students.

Year 6 into Year 7

Children in Year 5/6 have an opportunity to visit the Secondary schools during the
year to assist in becoming familiar with programs being offered at secondary level.
This is an organised program and is in addition to State-wide Transition Day in
December when students in Grade 6 aftend the school of their choice.

Whole School Transition

Students participate in a ‘step up’ session as part of the State-wide fransition day on
the second Tuesday in December; this is run for the students to become familiar with
their new environment and expectations at the next grade level.
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At Timor Primary School we continually strive to deliver a curriculum that will support
and challenge lifelong learners. Our school follows the Department of Education and
Early Childhood Development guidelines as set out in the Victorian Curriculum.

The Victorian Curriculum is used as our core resource in teaching the curriculum at
Timor Primary School. It describes what is essential for students to achieve at various
stages of their learning and is consistent with all Victorian schools.

From 9:00am — 11:00am each morning there will be an uninterrupted literacy block
and from 11:30-12:30pm an uninterrupted numeracy lesson (where possible). It is
important that all students arrive on time to participate in this very important learning.
If you need to make appointments, please endeavour to make them after 12:30pm.

See our Curriculum Framework Statement

Instructional Model

At Timor Primary School teachers follow a 2-hour Literacy Instructional Model and
two 1-hour Numeracy Instructional Models to scaffold the learning.

Learning Intentions & Success Criteria

Classroom teachers at Timor Primary School will use Learning Intentions and Success
Criteria as part of their lessons. This is based on research by Professor John Hattie.
Students learn best when they are clear on what they are learning and what they
need to do to be successful. At the beginning of lessons or a series of lessons,
teachers and students engage in discussion about the Learning Intention. Once this
is established, further discussion takes place about the requirement to be successful.
Students are involved in what their expectations and requirements are to be
successful or what they need to do to improve and achieve their goal. Learning
Intentions and Success Criteria are modified accordingly to cater for the diverse
needs of all students. Teachers are able to provide feedback to students by linking
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directly to the Learning Intention and Success Criteria. Please use this terminology
with your child/ren at home when discussing their day at school.

Homework

Homework is encouraged and helps to strengthen the learning at school. There are
different homework expectations for each year level. Types of homework may
include: - :

e Home Reading Program (compulsory) - |
daily reading to, with and by
parents/caregivers or older siblings.

e Consolidating learning that is
infroduced in the classroom E.g.
Practicing reading high frequency
words, speling, and multiplication
tables.

e Researching topics for class work,
gathering information or materials.

e Complete class activities where ample
time was given to complete the task in |
the classroom and the work was not
finished

e Spelling

e Maths Mates

Individual Education Plans (IEPs)

IEPs assist students who require a range of supports with their education. An IEP is a
written statement that describes the adjustments, goals and strategies to meet a
student’s individual educational needs so they can reach their full potential. An IEP is
essential as it helps you plan and monitor a student’s unique learning needs.

IEPs are required for:

Students in statutory Out-of-home care (OOHC)

Koorie students

Students receiving funding through the Disability Inclusion Tier 3

Other students including students in youth justice (custody and community)
and students with a re-engagement program contract

IEPs are also recommended for:

students with additional needs (12 months or more below the expected level)
students not achieving to their potential

students at risk of disengagement

Students working well above the expected level (12 months or more)
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Specialist Programs

Integrated Studies

Each term, all classes study an Integrated Studies topic. Many
of these topics cover off on Health, Science, The Humanities,
Technologies, and Capabilities curriculum.

Information Technology

Student have access to 1:1 device, with students in P/1 using
iPads and students in years 2-6 using laptops. Students learn
important computing skills throughout a 1-hour weekly lesson
provided by the classroom teacher.

Visual Arts

In Visual Arts the students are given the opportunity to
experiment with and apply a range of skills/techniques and
processes to a range of media, materials and equipment
they complete drawings, paintings, prints, and collage and construction activities. The
students are infroduced to famous authors, illustrators and artists paying attention to
the different art styles and techniques used. Visual Arts will be taught in Semester 1.

AUSLAN

Auslan is short for Australian sign language, a language developed by, and for,
Australians who are deaf or hearing impaired. It's a visual form of communication that
uses hand, arm and body movements to convey meaning. Students will receive a
weekly Auslan lesson, tfaught by their classroom teacher using the Auslan Education
Services resources.

Physical Education

In  Physical Education the students are given the
opportunity to develop their swimming technique and
water safety (week long program in term four),
fundamental motor skills, fitness, minor and major games,
Athletics preparation, Lightning Premiership (winter sports)
preparation, Cross Country preparation, Gymnastics and
Dance.

Performing Arts

‘Amplify’ is an online Performing Arts program. The high-quality online content that
features well-known music and artists and combine it with everything that a teacher
needs to teach the lesson, all at the click of a button.
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Wellbeing (Social Emotional Learning)

In Wellbeing lessons students are explicitly taught about g .
feelings, communication and emotions in the ‘Kimochis’ Klmocbls
and ‘The Resilience Project’ programs. Berry Street — et social and emotional learnin
Trauma Informed Practices strategies are also
implemented to help students understand stress and
provide them with strategies to regulate their emotions.
Students also learn about Respectful Relationships, in
particular topic 7 Gender and topic 8 Consent.

MARC Library

All students have access to the mobile library van (MARC)
and teacher 1 day per week. Children are encouraged to
borrow regularly and can use their school book bag to
protect these books.

Books can also be borrowed from classroom libraries.

Clubs Program

Students will participate in the Clubs Program in Terms 1 and 4. Students are placed
in multi-age groups (3 or 4) and rotate through the different Clubs offered, planned,
and facilitated by a staff member.

Whole School Sport

In Term 2 and 3 students will participate in a whole school Sport program on Friday
afternoons, again planned and implemented by the teaching staff. The sessions are
aimed at building on the skills that have been taught in Physical Education.

Kitchen Garden Program

The school runs a small functioning Kitchen Garden,
coordinated by one of our Educations Support staff.
Interested students take responsibility and ownership of the
garden throughout their recess times. The fresh produce is
handed out to the families to use at home.

Literacy and Numeracy Early Intervention Program (LNEIP) ﬁ.ﬂ

The Literacy and Numeracy Early Intervention Program (LNEIP) provides govemmen’r
primary schools with funding to deliver targeted small group learning support to
students in Years 1 — 6 who are performing significantly below their age-expected
standard in literacy and numeracy. This is in recognition of the importance of early
intervention to support students build foundational skills of literacy and numeracy.
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Cultural Performances

Each year the school books cultural performances for the students to enjoy. They are
presented by talented performers and they may include puppet shows, musical
performances, storytellers, magicians, acrobats and dancers. It is a great opportunity
for the students to experience the thrill of watching a live performance.

Camps

The school is involved in an extensive Excursion and Camping Program that is related
to the School Curriculum. This program is designed to broaden the children’s horizons
both socially and educationally. The cost of the program is kept to a minimum by staff.

2026 Camps

Grade 2 - School Sleepover - 17th-18th
September

Grade 3 & 4 - Log Cabin Lodge - 22nd - 24th
July

Grade 5 & 6 - Doxa Melbourne - TBC

Excursions and Incursions

The school values extending students learning outside of the classroom. All teachers
are encouraged to plan and organise excursions on incursions related to what the
topics they are learning about. Some of the excursions and incursions include schools
from the Dunolly Cluster.

Lunch Orders

Lunch orders are available every Thursday and are provided by local businesses M&N
Catering and Subway. Orders and payment are required to be completed online
through uEducateUs by 12:00midnight each Tuesday.
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Parent Information Sessions and Workshops

Research states for students to be successful it is critical for school and home to work
in partnership. The school will facilitate several non-threatening workshops throughout
the year. The aim of the workshops is to provide parents with some strategies and tips
on how they can support their child’s learning in the family home.

Each year students in Years 3-6
attend the Dunolly cluster :
schools Athletics and Cross s,
Country events. Depending on
student’s results, the students
can also be selected to
compete in events at Division, &
Regional, State and National £
levels. '

Art Exhibition

Timor Primary School will conduct an Art exhibition in Semester Two where students’
art works will be showcased to families and the local community.

Welcome Back Afternoon Tea

Each year a welcome afternoon tea is scheduled in the first few weeks of school. This
informal get together provides new families with the opportunity to meet staff and
other families. Principal Mr Andrew Tatchell also provides a presentation about the
direction for the year.

Swimming Program

All Timor Primary School students
are given the opportunity to
participate in  an  intensive
swimming program in Term One
(Years 4-6) and Term Four (P-3).
This is an important program that
teaches our students water safety
and swimming skills. It promotes
confidence around water and is
aimed at the individual students’
ability.
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School Concert

Each year Timor Primary School students showcase their talents and skills at a concert
at the end of Term 3.

Energy Breakthrough

Students in the senior end of the school have
the opportunity to participate in the local
Energy Breakthrough event in November.
Currently the school participates in the
‘Robotics’ section.

Bike Education

Bike Education if facilitated every second year
and is offered to students in years 4/5/6.
Students are required to provide their own bike
and helmet._The program involves a mix of practical activities conducted off-
road (in the school grounds) and on-road (on local roads) together with
classroom activities.

Preparation for Puberty

With the introduction of the Victorian Curriculum by the Department of Education
and Early Childhood Development (DEECD), sexuality education has been identified
as an essential and compulsory curriculum component.

Sexuality education is a whole school approach to increasing the sexual health
literacy of children and young people. It is best approached through a shared
partnership between schools, parents, and community. It is seen as a lifelong
process. Sexuality education provides sex positive, accurate and non- judgmental
information and opportunities to explore values and to build communication and
decision-making skills in the many aspects of sexuality.

The 5-week course uses active learning strategies to build on students learning and
experiences about gender, bodies and relationships. It combines the biological,
social and emotional aspect of sexuality education. It is not a definitive personal
development program. Schools are already providing many of the elements of
sexuality education through programs designed to promote resilience, social skills,
information on puberty and the life cycle.

Preparation for Puberty is a 5-week program that is evidence-based and founded
on the latest research into sexuality education and child sexual development. The
program is delivered by a Community Health Nurse with experience and
qualification in this area. The program uses active learning strategies and is designed
to help schools tfeach the sexuality education components of the Victorian
Curriculum to years 5 and é school aged children.
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Preparation For puberty has easily identifiable goals and outcomes, so that by Year
6, students are able to:

e name the parts of the body and understand how they work

e have practice at talking and asking for help about feelings, relationships, and

their bodies

e are prepared for puberty

e understand the importance of respect in relationships

e Understand how babies are conceived and born.

2025 B

&) Book week &=
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